Travel Grant

3.3.2. Schemes for Individual
3.3.2.1. Travel Grant

3.3.2.1.1. Workflow of Travel Grant Scheme for College Teachers /College Librarians
/Vice Chancellors /Commission Members and UGC Officers

1: College Principal/ University Registrar/lUGC travel grant officer registers himself/herself at
http://eschemesugc.gov.in & get his login id functional (Kindly refer to user management section
for more details of user registration).

2: Colleges/Universities enter User ID/password and click Login button for creating travel grant
applicant Login ID.
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3: Once logged in, user will click ager type comboManage Travel Grant

4: For creating applicant id for Travel grant applicants, user clicks
on Add New link. For this user needs applicant name, email and his
mobile no. Applicant id will be sent through email and sms to the
applicant

It will work asUser IDof applicant.
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————————————————————————
Add Applicant

Name:

Email:

Mobile: ‘

Submit

5: Travel Grant Applicant will Login sglectinguser typecomboto Individual on home page
Following page will appear to applicant. He/she enters his User id (applicant id) received on Email/
Mobile and clicks oisenerate OTPHe/she will receive OTP(One time password) on his mobile
which wil work as his/hepassword
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Login For Individual Schemes Applicants # Home

Applicant ID * Fy

One time password has been sentto your registered mobile number.

6: Applicant will fill his profile data before applying for proposal on clidRiodjle link.
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Welcome sapna [tgffh ] Applicant ID [ATG169168844281] !

WProfile

You must fill all details before apply the Individual Scheme.

& Home

Profile -

Name sapna

Date of Birth 06-01-0011

Maximum age of superannuation in your college 1

Date of superannuation 06-01-0037

Sex Male H
Category SC H
Designation gffh

Department hfhfhf

Residential Telephone Number 5555555555

Mobile Number 8447934897 &

Email Id

Bank Account Details

sapnal3991@gmail.com X

Account Type Saving

Account Number 5555555555555555
Bank Name HSBC

IFSC Code HSBC0333333
Bank Address fefhfh

MICR Code 5445

7: Once applicant fills his profile data and clicks $ave & Apply ProposalApply form
automatically appears. Applicant tems all required data and submits his proposal. This proposal
will appear on user dashboard.
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A. Def about the appl
Applicant Name sapna
Mobile Number 8447934897
Email sapna13991@gmail.com
Date of Birth 1111/06
Maximum Age of superannuation 1
Date of superannuation 2/6/06
Sex Male
Category sC
Designation tgfth
Phone Number 5555555555
Name of College Government College (Address:Deoli, District Tonk,N.H. 12

Near Govt. Hospital ,Deoli ,Affiliated To:Maharis|
Saraswati University, Ajmer)

Dayanand

ject*
Subject -- Select Subject-- H

Name / title of the conference to be attended *

Name of the organizers with complete address *

Name of the country where the conference will be held*

ountry-- H

Name of the town where the conference will be held*

Duration of the conference (date,month & year) *

The role of the applicant in the *

Presiding/chairing a Session & Yes @ No
Delivering a plenary lecture/ invited talk 5 Yes ® No
Presenting a paper £ Yes € No

Indicate the complete travel plan from the proposed date and time of departure from the

place of working to the Conference and back.*

Has the applicant approached the organizers/any other agency for support: * [ Yes
No

Has the applicant availed the financial assistance from UGC for attending seminar/conference/ [ Yes

symposium etc. in the last 2/3 years prior to the date of the present conference?*

I certify that

(a) The details given above are correct.

(b) The Conference is organized by International Agency and fully International in nature.

(c) If the information supplied is found to be incorrect at a later date, | shall reimburse the entire amount to the Commission.
(d) The amount received will be used for the purpose for which it is requested.

(e) In case financial assistance is received from the organizers or any other agency I shall pay back the amount granted by the

Commission.

Note * fields are mandatory.

8: Once logged in, Colleges/Universities can view applications submitted by travel grant applicants
on clickingProcess Application link.
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= %
Welcome Lalita Malinda [€13115] L. You have logged in as College Principal . Government College @& Home - Individual Scheme
W Individual Scheme
Process Application il Fellowship Development
Programme
Process Claim Form
fili ~ Short Term Visit
Grant Release Status
fill  Teacher Participation in
Manage Travel Grant Applicants Confrence
fili  Joining Report
fill  Substitute Teacher
9: After Viewing, user may reject or forward application to UGC.
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‘Welcome Lalita Malinda [€13115] &. You have logged in as College Principal . Government College @& Home - Manage Travel Grant

P Process Application

2016-07-25 ATG169168844281 sapna Processing Forwarded

Showing 1 to 1 of 1 entries

Institute Approval
I certify that:

. The details given by the applicant are correct. jord  Log Out
2. The applicant has not availed the provision in the last 2/3 year.

3. The institute has been declared fit to recieve financial assistance under section 12(B) of the UGC Act.

4. The applicant has enclosed all the relevant documents.

. The information provided in the applicant is correct. -

. In case the institution is found not fit under section 12(B) of the UGC Act even after the approval of the case, the
grant will automatically be considered as cancelled.

Ln

(=3

7. In the case of SC/ST/OBC (excluding creamy layer) Teachers, it is certified that they belong to SC/ST/OBC
(excluding creamy layer) community.

| Certified and Forwarded |
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Institute Approval

Application has been forwarded successfully and submitted to UGC for review.
Please close this window.

Welcome ws ¢ jord Log Out

10: Once forwarded by College/University, application will appmathe dash board of UGC
nodal officer.

Note: Step 9 and 10 not applicable in case of Commission members / UGC offtdace applied
by Commission members / UGC officers application may directly be viewed by UGC nodal
officer.

11: UGC officer after logging will click bfanage Travel Granlink for processing travel grant
applications.




Travel Grant

S 57777 BT | GOVERNMENT OF INDIA

GRadEIIeTd AT T eSchemes@UGC
University Grants Commission
e Quality higher education for all

Welcome UGC Administrator [ugcadmin] ! You have logged in as Administrator . @& Home - Individual Scheme

P Individual Scheme

Travel Grant Faculty Development Programme|

Process Application {M  Fallowship Development
Programme L
Grant Release
=8 fit  Short Term Visit
Process Claim Form
Document Management fii  Teacher Participation in
Manage Travel Grant Experts Confrence

nent e A
e < Manage Travel Grant Applicant M loining Report

Expert Recommended Report

Synopsis Reports

Users click$/lanage Travel Grarhpplicantslink to manage travel grant applicants. He/she can
edit, block or edit travel grant applicants.

12: UGC Nodal officer can view the proposal on his dashboard. He/she can view the applicant
proposal by clicking on the name of the applicant.
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‘Welcome Lalita Malinda [C13115] L. You have logged in as College Principal . Government College @ Home - Manage Travel Grant

P Process Application

Show| 10 - | entries Search:

B Date of Application & Applicant 1d

r

2016-07-25 ATG169168844281 sapna Processing Forwarded

Reports

Showing 1 to 1 of 1 entries




Travel Grant

View Proposal

Application Status
Status A

Institute Remarks
Applicant Profile Details
Applicant Name
Phone Number
Email

Date Of Birth
Maximum Age of superannuation
Date

Sex

Category
Designation

Phone Number

11) Applicant College

Conference Details
1) Subject

2) Name / title of the conference to be
attended

3) Name of the organizers with complete
address

4) Name of the country and town where
the conference will be held

5) Duration of the conference (date,month
&vear)

6) The role of the applicant in the

(a) Presiding/chairing a Session

7) Delivering a plenary lecture/ invited talk
7) Presenting a paper title

8) Presenting a paper(please attach
abstract and full paper)

5) whether the paper has been accepted
for presentation ? (attach documentary
evidence and a copy of the full paper to be

presented in the conferences)

10) Indicate the mode of presentation

11) S.Ne
2) Whether 'no-objection’ certificate(s)
from the co-author(s) have been enclosed?
(attach photocopy of the certificate(s)

12) Indicate the complete travel plan from
the proposed date and time of departure
from the place of working to the

Conference and back.

13) Has the applicant approached the
organizers/any other agency to:

(a) waive registration fee?

(b) Support air travel?

(c) Get the maintainance allowance?
(d) Support boarding and lodging?

() Any other>(specify)

Co-authored names of the authors

Pending with UGC.

Application approved.

sapna

8447934897

sapna13991@gmail.com

11-01-0006

06-02-0006

Male

sc

taffh

5555555555

Government College (Address:Deoli,
District Tonk,N.H. 12 Near Govt. Hospital

,Deoli Affiliated To:Maharishi Dayanand
Saraswati University, Ajmer)

Dermatelogy

fdafdgfd

fodgfdgfd

Afghanistangdfafdgf

01-07-2016 to 11-07-2016

yhytryt

nload

wnload

oral

Co-authored addresses

Not Available

fafdgdfafd

true

No

No

No
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13: UGC Nodal officer forward the samestthject experby clicking=orward to Experink.

Note: Recommendation of Subject Expert is not needed in case of Vice Chancellors /Commission
Members and UGC Officers

14: Travel grant scheme nodal offir may create subject expert by clickingw on the manage

travel grant expertlink in Travel grant menuFor adding subject expert, Travel grant scheme
nodal officer needs expert name, email, mobile no and subject name. Expert id will be sent
through email and sms to the expert. It will work as User ID of subject expert.

S 5777 T | GOVERNMENT OF INDIA

Skip to Main Content A A A

Seaeee Q=
University Gr Add Expert eSchemes@UGC

wammen Quality higher ed

Name:
Email:

Mobile: @ Home - Manage Travel Grant

Subject: - .
-- Select Subject - EI Search:

T
ekta12212@gmail.com
dffd@gmail.com

Reports & Logs — — _— — vaibhav.46@gmail.com

Document Management Showing 1 to 3 of 3 entries ‘
” Add Expert]
Ma nt ’

Loading..

15: Subject expert can login by clickinvel Grant Logirhink on home page. Following page will
appear.
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University Grants Commission
mam g quality higher education for all
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Login For Individual Schemes Applicants

# Home

He/she enters his User id received on Email/ Mobile and click&emerate OTPHe/she will
receive OTP (One time password) on his mobile whitthweik as his/hepassword

16: Subject expert can view the application and can either recommends or rejects.
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Log Out

Applications X Travel Grant

Application Dashboard
One itemn found.
1

SMNe. Applicant Id Name Action

1 ATG1439933364518 Vaibhav Dhawan Recommended Not-Recommended

17: Once recommend by subject expert, Travel Grant nodal officer may approve or reject the
application on clickingProcess Applicatiorin Manage Travel Grant menulf he approves the
applicant proposal, he generates approval letter.
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Welcome UGC Administrator [ugeadmin] !. You have logged in as Administrator . @ Home - Manage Travel Grant - Precess Application

PProcess Application
Subject -- Select Subject - B

Select Date

Il Date of reciept B Applicant Id B subject B institute

No data available in table

Showing 0 to 0 of 0 entries
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Approval Letter

1) Approval Letter file Number
2) Education Officer

2) Section Officer

18: Once approved by UGC nodal officer, applicant can download approval letter.

University Grants Commission

quatily /}ir//u‘r educalion for all
/ 7/

Apply > Travel Grant
Claim Form
Application Dashboard

One item found.

Reimbursement »

1
Profile * o = 7 :
S.Mo. Date of Application  Applicant Id Name Status
My DashBoard 3 1 11/02/2015 ATG149928272767 Test Approval Letter
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UNNVERSITY GRANTS COMMISSHOMN
BAHADUR SHAH ZAFAR MARG
NEW DELHI - 110002

F.Mo D01

The USC
University Srants Commission
BahadursFah Zafsr Marg New Delhl 110002

Sub : Trawel Grant to collsge tzachers for presenting papers In Infermational Conference(s-Aoceptance of proposal.
S ada,

With reference o the subject cibed abowe, | direched Bo inform you that the Commission has accepied the proposal for
Ninancial assistance o Test for presenfing T paper entSed sasasin e conference Trave] Srant 1o be heid In chilkcago from
Z015-02-11-2015-02-2Z7 and has agresd o provide grant b exbent of 100% of She approvwed expearcdiures on this account o
thee InstEution subject io the conditions Indicyisd in Appendie-l. The proposal B approyed with the condition that the collzge=
should be fit under ssschon 207 & 120b0 of T UGEC Act, Taling wiich E will be considersd canc=led autcrmatically.

¥ou are regquesied 1o submE e folowing doouments along Wi the dalm in the prescribed performa.

1. Siaterment of acoownt ghing detalls of expendBures Inoamesd on varkous s Viz-raee], Arport Tax, RegistaSon fee amd
daily alloeance.

2. UiiizatSon Certificabe In the prescribsd form Appendie-11] from S oclleges audiorfSharbssd Accountang fSor the botl
expendiure incurred om e visE

3. Detalls of assistance received from amd or Taciities provided by T organizers. of Bhe conference or amy ofser siilar
foreion agency.

4. Amouani made avalable by the ColegeiUniversiy3tate Govt and other sources for mesting 100% of approved sxpenses.
E. Amount payable for each Hem by the MGG s per terms and condibons.

E. A brief meoie on the parbicpabon of e ieacher conoeEmed In e inlesmatonal Conference and on wisit bo offer academic
InsStuSons ¥ excursion Boket Fexs beem purchasesd for the visE

7. Certficabe of particdpaon in the confersnos=.

B. Conversion rabs of US Dollar indo indlan Curmency from benkciany any financial [resHiuticn.

S Copy of the Hoket raveled abroad from the ainpsort b e wersse of the confersnoes amd back.

0. As the grants do the collegs ane b b= send secihonically only, therefore it s requesisd that detalls of Bank Account
nurmibssr of WSS may be sent io UGEC n the smclossd mandabs fSorm.

For all Bnd of queries, you may warlle o ugclgsEgmall oo,

YWowrs Taldully,

Walbharr CiFarsan

Educabon Cfficer

Eshsdurshar Zafar Mang Mew Dehil 110002
2. Unhwersity Ganks Commission, Eahadurshah Zatar Mang Mew Deihl 110002
3. GCasard Flie

Waram D hasam

Section OScer

P. 2. The candidate] s wiho ane onabile fo aiend the confersnce may Inform the commission nvaniable.

19: Once tour has been conducted, an applicant clickCtaim Fornto enters tour details and
submits the claim form. Following page will appear.
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20: Once submitted by the applicant, college/university can view the applicant claim, & may
forward or rejects it.

Note: Step 20 is not applicable in case of Commission members / biicgrs. Once applied by
Commission members / UGC officers claim may directly be viewed by UGC nodal officer.




